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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICLPATED 

I___- -- -- 

O '  What is the function of the office in which this record geries is created? 
The GBI provides crime prevention and criminal investigation services to local law enforcement 
agencies and to the Executive Branch of Government. 
and statistical data on criminal activity within the State of Georgia. The Administrative 
Division is responsible for financial planning and administrative support, the procurement, 
maintenance, and transportation of supplies, materials, and equipment; and the recruitment 
placement, and training of personnel. 

The Bureau also provides information 
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r r e n t s .   include form numbers- -_ ._. 
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- .  Ra file Zrr-ihgemenE). - :  

ment with the G B I .  ~. ~ - 3 
Documents reiating to: Investigating BFckgrourid-of applicants for wploy- 

c 5 
P 
qhcluded a r g  Investigative correspondence and copy of Merit System Application; %ice 1~.~; Sheet (GBI-003 (4/74) ; Employment Interview Report; Gvestigation for I $F 

42 
Employment for %BE IGBI-016 (9/74). 

- -_ by applicanr's - 
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~l.,arrangedL . Alphabetically - _ _  ~ name. ~1 ~ - -  %- -~ - -- - 3- \ ~ .I 

ATTACH SAMPLES OF THE FILE 

i- 



13. Is t h i s  t he  Record Copy of t h e  series? [ X I  [ . I  
1 4 .  Is the re  a duplication of t h i s  s e r i e s  i n  another o f f i ce  o r  agency? [ 1 [ X I  

15.  Is the information contained i n  t h i s  s e r i e s  ever s m a r i z e d  or published? [ 1 [ X I  

[ X I  1 

[ 1 [ X I  

[ X I  [ 1 

Attach copy of summary o r  publication. 

Information is  confident ia l  & only authorized personnel are allowed t o  re ues t  
16. Does the  s e r i e s  contain c l a s s i f i e d  informati6n requiring secur i ty  handling? 

t ese re or i s 1 7 .  Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency po l i c i e s  an 9 proce%ures? 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is t he  se r i e s  ( o r  major portion of it) regularly microfilmed? If yes,  why? [ 

[ 

[ 

20. 

21. 

Does the record s e r i e s  provide data as input t o  an EDP f i l e ?  

Does the  record s e r i e s  contain documentation produced as EDP pr in tout?  

[x 1 

[x 1 

[x 1 
22. Has the  Federal Government issued ins t ruc t ions  goveving the  retention/dispo- . [  3 [ X I  

s i t i o n  of these f i l e s ?  

23. W i l l  there  be a need-for  these records.10, 1 5  years from now? I f  yes, 'what? 

.~ ~ ~~ . 
. -  . 

[ 1 [ X I  ~. ~~ ---a. ~~ . .  . -  ~. . .  
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24; REQUIREMENTS; The following requires the files. t o  be kept . 3 years : 
. .  . ~~ 

a. [ ]STATE b .  [ ISTATWE OF c.  [ ]AUDIT d.  [ ]FEDERAL e .  k ] A U M I N I S T R A T I V E  f .  [ ]HISTORICAL 
LAW LIMITAT I O N  PERIOD L A W  DECTS I O i J  VALUE 

(C i t e  Law, S ta tu t e ,  o r  other  reason f o r  t,he retQ.r:tion rs!.piiremtwt) 
I f  the  applicant reappl ies  another invest igat ion w i l l  not have t o  be done. 

-~ -. - _ _  
2 5 .  AGENfY~~RECOMKNDATIONS, This agency recommends tha t  the f i l e  s e r i e s  be cut o f f  at the end 

of each -!]CALENDAR YEAR -[]FISCAL YEAR -MOTHER f S e e  R ~ l o w )  , then  : - 
r~ 

1 I =  , -  .. 
a p p l i w  , r cza%e  f r o m  Appl;irrr:,: Background Inforni'aLiuL 

c. AT ' S' - '6 F i l e  and  p l a c e  i n  A c t i v e  I n d i v i d u a l  P e r s o n n e l  F i l e .  

U p o Q - e j e c t i o n  o f  a p p l i c a n t ,  r e t a i n  i n  e p p l i c a a  Background I w r m a t i o n  
F i l e .  Cut o f f  f i l e ~ a t  end  o f  e a c h  c a l e n d a r  y e a r ;  h o l d  i n  c u r r e n t  f i l e s  

e 

S t a t e  R e c o r s  C e n t e r ;  h o l d ~ 2  y e a r s ;  t h e n  

- - s > - *  
€ 

q a r k a  1 y e a r ;  the* t r a n s f e r  
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( Indica te  b r i e f l y  ra t ionale  for  reconnnendations above/or wr i t e  addi t ional  remarks) : 


